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Work-based learning opportunities, including
work experience and work study, may be known
by different names across various educational
institutions. For the purposes of this guide, we
define these experiences as structured learning
opportunities occurring outside of the school-
controlled classroom or lab. These experiences
involve employment observation or hands-on
learning, conducted under the supervision of
the host organization or business, and provide
educational benefits to students.

Educational Entities should consider work

study hosts as an extension of the educational
environment and vet them accordingly to ensure the
safety of the students and alignment with learning
objectives.

This guide serves as a starting point for schools
seeking to develop a new work study program or
evaluate an existing one.

A structured work study experience should include
a formal agreement between the student(parents/
guardians), the educational entity and the host

organization. This agreement should clearly define:

¢ The scope of the work the student will
encounter (which serves as the basis for hazard/
risk assessment).

e Expectations and limitations for all parties
involved.

* Roles and responsibilities to ensure a smooth
and effective learning experience.

Additionally, parents or guardians must sign

an informed consent form, confirming their
understanding of the experience and support

of their student’s participation. PACE Legal

( ) offers consultation services
and provides sample agreements for work
experience programs.

Transportation arrangements must be clearly
outlined:

e School-Provided Transportation: If provided
by the school, all policies, procedures and
guidelines must be followed.

e Student-Provided Transportation: If the student
is responsible for their own transportation, a
self-transportation release form should be
signed. PACE Legal Services can provide a
sample form for reference.

The educational entity should also consider liability
concerns and establish emergency protocols for
student travel.

The educational entity must work with the host
organization to ensure compliance with Oregon’s
Sexual Conduct laws. The vetting process should
include at a minimum:

e Fingerprinting and criminal history checks for
individuals working directly with students.

¢ Provide information, such as the
and/or training on Oregon’s
sexual conduct laws for host employees
interacting with students.
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¢ Conducting a Sex Abuse Prevention Hazard
Assessment with the host to establish
mitigation strategies, such as avoiding one-on-
one interactions and maintaining professional
boundaries.

Work Study & Hazardous Work Categories

Not all work environments are suitable for student
participation. As a best practice, educational entities
should adhere to BOLI child labor laws regarding
hazardous work. A summary of these laws is
available here.

Additionally, the educational entity and host
organization should conduct a Job Hazard/Risk
Assessment, with the level of detail matching the
potential risks involved.

¢ Low-risk environments (e.g., general office
settings) require minimal hazard identification,
focusing on emergency procedures and
ergonomics.

¢ Medium- to high-risk environments demand
more comprehensive evaluations, including
training, supervision and personal protective
equipment (PPE).

The educational entities and the host’s workers’
compensation insurers can assist in safety analysis
and hazard assessment processes.

Workers’ Compensation Coverage

The educational entity shall provide workers’
compensation coverage for students participating
in work study programs in accordance with ORS
656.033. This coverage:

e Offers financial protection if a student is injured
during work-related activities.

 Provides an exclusive remedy in case of student
injury.

For assistance with coverage election and premium

calculation, contact your insurance agent. If the host

organization pays the student for their work, the

host would be responsible for providing workers’

compensation coverage.

Other Insurance Considerations

Educational entities should consult their insurance
agents to assess any additional risks and coverage
needs. Specific coverage terms and exclusions
should also be reviewed with insurance agents to
ensure appropriate protection for students and your
organization.

ODE Resources for Work-Based Learning

Questions? Contact PACE Risk Management at
riskmanagement@sdao.com.
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